YTBEPXKJIAEHO

IIpukasom nupexropa MKOY
Eprapckas COII Ne 27

ot 30.12.2013r. Ne 8

MNOJOXEHUE
0 IIKOJLHOW 0M0JIHO0TEeKe

I. O0mme nostoxkeHNst

1. bubnmoreka siBisercs cTpykTypHbIM noapazaencaueM MKOYVY Eprapckast COLL Ne 27 (nanee —
IIKOJIa), YYaCTBYIOIIMM B Y4eOHO-BOCIIUTATEILHOM IpoIlecce B LENsIX o0ecredeHus mpasa
YYaCTHHKOB 00pa30BaTeILHOrO Ipoliecca Ha OeCIuIaTHOE OIb30BaHNEe OMOINOTEYHO-
MH(OPMaLIMOHHBIMU PECYpCaMHU.

2. llenu mKoIbHON OMOJIMOTEKH COOTHOCSITCS C LEJISIMH IIKOJIBI: (POpMUPOBAHUE OOIIEH KYIbTYphI
JMYHOCTH 00YYAIOUIMXCSl HA OCHOBE YCBOGHHS 00513aT€IbHOI0 MUHUMYMA COACPIKaHUS
0011e00pa3oBaTeIbHBIX MPOTPaMM, UX aJIalTalus K )KM3HU B 00IIECTBE, CO3/IaHUE OCHOBBI IS
OCO3HAHHOTO BHIOOPA U TOCIIEAYIOIIETO OCBOCHHS MPOPECCHOHATLHBIX 00pa30BaTEIbHBIX
porpamm.

3. lllkonpHast OMOIMOTEKA PYKOBOJCTBYETCS B CBOCH JEATEILHOCTH (helepaTbHBIMU 3aKOHAMM,
yka3zamu U pacnopspkeHusmu Ilpesunenra Poceuiickoit denepanuu, 1oCTaHOBICHUSAMHU U
pacniopsukenusmu IIpaBurensctBa Poccuiickoit ®enepanuu, pemeHussMu MUHHCTEPCTBA
oOpa3zoBanus Poccuiickoit denepannu, THCTPYKIUAMUA MHUHHUCTEPCTBA MHOCTPAHHBIX el
Poccuiickoit denepanuu, ycTaBOM LIKOJIBI, TOJ0KEHUEM O ONOINOTEKE, YTBEPKIEHHBIM
JUPEKTOPOM IIKOJIBI.

4. Tlopanok MOIB30BaHUSI ICTOYHUKAMU HH(POPMAIINH, IEPEUYeHb OCHOBHBIX YCIYT U YCIIOBUS UX
npenocTaBieHus onpeaenstorcs [lonoxxeHneM o mkoapHON Oudmmoreke u [IpaBunamu
MOJIb30BAHUS IKOJILHOM OMOINOTEKOM, YyTBEP)KIEHHBIMH TUPEKTOPOM LIKOJIBI.

5. llkosa HeceT OTBETCTBEHHOCTD 3a JOCTYIHOCTh M Ka4e€CTBO OMOINOTEUHO-MH(POPMAIITIOHHOTO
o0cyXuBaHUSI OUOITHOTEKH.

6. Opranuzanus 00CITyXKUBaHHUs yYaCTHUKOB 00pa30oBaTeIbHOIO Mpoliecca MPOU3BOAUTCS B
COOTBETCTBUHU C MPaBUJIAMU TEXHUKH 0€30MaCHOCTH U MPOTUBOII0KAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

I1. OcHOBHBIE 3a729H

1. OcHOBHBIMH 3aa4aMH [IKOJLHOW OMOJIHOTEKN SIBIISTFOTCS:

a) obecnieyeHne yyacTHUKaM 00pa30BaTeIbHOTO Ipoliecca - 00yJaronuMces, eJaroruaeckum
paboTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM MPEJCTaBUTENSAM) 00yJaronuxcs (nanee -
MOJIH30BATENSAM) - TOCTYTA K HHPOPMAIINH, 3HAHUSM, UM, KYJIbTYPHBIM IIEHHOCTSIM
MOCPEACTBOM UCTIOTIB30BaHUS OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJBI HAa PA3IUYHBIX
HOCUTEJISIX: OyMaKHOM (KHMKHBIA poHA, GOHA MEpUOANYECKUX U3aHHi); KOMMYHUKATHBHOM
(KOMITHIOTEPHBIE CETH) U UHBIX HOCUTEIISIX;

0) BoCIIUTaHKE KYJIBTYPHOTO U TPAKIAHCKOTO CAMOCO3HAHMUS, IOMOIIb B COLUATH3AIUN
00ydJaromerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIINANIA;

B) GOpMUPOBAaHNE HABBIKOB HE3AaBUCUMOTO OMOIIMOTEUHOTO MOJIh30BaTeNsl: 00yueHUE TIOUCKY,
0TOOPY M KPUTUUYECKOU OIIEHKE MH(OpMaIInu;

T') COBEPIIICHCTBOBAHUE MPEOCTABISIEMBIX OMOINOTEKON yCIyT Ha OCHOBE BHEJPEHUS HOBBIX
WH(GOPMAIIMOHHBIX TEXHOJIOTHI U KOMITBIOTEPU3AIMU OUOITMOTEYHO-UH(POPMAITHOHHBIX MTPOIECCOB,
dbopmupoBanre KOMGOPTHON OMOIUOTEYHON CPEIBI.

II1. OcHoBHBIE PyHKIMHT
1. JIns peanu3aiiuy OCHOBHBIX 3a/1a4 OUOIHMOTEKA:
a) popmupyet hona OMOIMOTEUHO-UH(DOPMAIIMOHHBIX PECYPCOB IIKOJBI:



* KOMIUIEKTYET YHUBEPCAJIbHBIN (POH/ y4eOHBIMHU, XY10’)KECTBEHHBIMU, HAYYHBIMHU, CTIPABOYHBIMH,
NeJTarOTHYECKUMHU M Hay9HO-TIONMYIIIPHBIMU JTOKYMEHTAMH Ha TPAAULIUOHHBIX ¥ HETPATUIIMOHHBIX
HOCUTEISX HH(POPMALINH;

* monoJHsAeT GoHT HPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;

0) co3ngaet HHMOPMALIMOHHYIO MTPOTYKITUIO:

* OCYIIECTBIISICT aHAJTMTUKO-CHHTETHUYECKYIO TIepepadoTKy HH(pOopMaIum;

* OPraHMU3yeT M BEJIECT CIPAaBOYHO-OMOIHorpaduyecKuii amnmapar: Karajaoru (angaBUTHBIH,
CUCTEMATHYECKHUI ), KAPTOTEKH (CUCTEMATHUECKYIO KAPTOTEKY CTaTel, TeMAaTUYECKUE KaPTOTEKH),
AJIEKTPOHHBIN KaTaJIOT;

* pazpabarbIBacT peKoMeHAaTeIbHbIe Onbarorpaduueckrue mocodust (CUCKU, 0030PbI, YKa3aTeIu u
T.1L.);

* oOecnieunBaeT HHGOPMHUPOBAHHE TIOTb30BaTENEH 00 HHOOPMAITMOHHON TPOTYKIIUH;

B) ocymecTBisieT qudpepeHnrpoBaHHOe OMOINOTEUHO-HH(POPMAITMOHHOE 00CTYKUBAHHE
00yJarouuxcs:

* opraHmu3yet 0O0ydeHue HaBbIKaM HE3aBUCUMOT0 OMOIIMOTEYHOTO MOJIb30BATENS M MOTPEOUTEIS
uH(pOpMAIINH, COACHCTBYET HHTETPAIIMNA KOMIUIEKCA 3HAHHM, YMEHUN U HABBIKOB PabOTHI C KHUTON
1 uHdopmaIuen;

* OKa3bIBacT MHPOPMALMOHHYIO MOAJCPKKY B PEIICHUH 33134, BOSHUKAIOIINX B MPOIIECCE UX
yueOHOI, caM000pa30BaTEIbHON U I0CYTOBOM AESATEIbHOCTH;

I') OCyliecTBIIsIeT TUPPEpeHINPOBAHHOE ONOIMOTECUHO-HH(POPMAITHOHHOE 00CITy)KUBaHUE
NEeIarOrMYeCKUX PaOOTHHKOB:

* BBISIBIISICT MH(POPMAITMOHHEIC OTPEOHOCTH U YAOBIETBOPSET 3allPOCHI, CBSI3aHHBIC C 00yUCHHUEM,
BOCIIUTAaHHEM U 3JI0POBBEM JICTCH;

* BBISBJISICT MH(POPMAIMOHHBIC TIOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCHI B 00JIaCTH
MeAarornIeCKUX NHHOBAIMI W HOBBIX TEXHOJIOTHH;

* COACHCTBYET MPOPECCHOHATHHON KOMIIECTCHIIUH, TIOBBIIIICHUIO KBATH(HKAIIH, TPOBEICHUIO
aTTeCTAIlHH;

* co3faeT OaHK Megarornyeckoi nH(popmaluy Kak OCHOBBI €IMHON MH(POPMAIIMOHHOM CITy>KOBbI
0011e00pa30BaTEIBLHOTO YUPEKIEHHUS, OCYIIECTBISET HAKOIIJICHHE, CUCTEMATU3AIHI0 HHPOPMAIIH
0 MpeIMEeTaM, pasJieiiaM U TeMaM;

* OpPraHu3yeT JOCTYN K OAHKY Mearorndeckoil MH(HOpMAaIUU Ha JIFOOBIX HOCHTEISX; POCMOTP
AIIEKTPOHHBIX BEPCUH MeIarornuecKux U3JaHuii;

* OCYIIECTBIISIET TeKylIee nHpopMupoBaHue (AHU UHOpMaIK, 0030pbl HOBBIX MOCTYIUICHUN U
nyOnukanuii), "HGOPMUPOBAHHUE PYKOBOCTBA LIKOJIBI 10 BOIPOCAM YIPaBIICHUS
00pa3oBaTeNbHBIM MPOIIECCOM;

* CITOCOOCTBYET MTPOBEICHUIO 3aHATUN 110 (DOPMHUPOBAHHIO HHPOPMAITHOHHOUN KYIBTYPHI;

1) ocymiecTBisieT nudepeHmpoBaHHOE ONOIMOTEYHO-UH(POPMAIIMOHHOE 00CTY>KHBaHUE
poauTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yYatOIIXCs:

* YIOBIETBOPSET 3aMPOCHI MOJIb30BaTeNei 1 MHOOPMUPYET O HOBBIX MOCTYINICHUSAX B OUOIHOTEKY;
* KOHCYJIETUPYET TI0 BOIIPOCaM OPTaHU3aIHKA CEMEHHOTO YTCHHSI, 3HAKOMHT C HH(pOPMAIUEH 110
BOCTIUTAHHUIO JIETEH;

* KOHCYIIbTUPYET MO0 BOIPOcaM Y4eOHBIX U3JIaHUH IS 00yUYarOIIIXCS.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

1. lllkonbHast OMbIMOTEKA 11O CBOEH CTPYKTYpE ACIUTCS HAa a0OHEMEHT, YNTAIbHBIN 311, OTEN
y4€OHUKOB U 0TI METOAMYECKON JIUTEPATYypPHI 110 IpeAMETaM.

2. bubnnoreyHo-uHpOpMaIIMOHHOE 00CITYKUBAHNUE OCYIIIECTBIISIETCS HA OCHOBE OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM € Y4EOHBIM M BOCIIMTATENIBHBIM IIAHAMU IITIKOJIBI,
porpaMMaMu, MPOEKTaMH U IJIaHOM paOOThl MIKOJIbHOM OMOIMOTEKH.

3. B iensix obecnieueHust MOJIEpHA3ANNN OMOTMOTEKH B YCIIOBHSIX MH(POPMATH3AIIUH 00pa30BaHuUs
U B IIpeJieNiax CPesICTB, BHIICISIEMbIX YUPEAUTEISIMH, IIKOJIa o0ecriedrBaeT OuOInoTeKy:



* rapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILIEKTOBAHUS OMOIMOTEUHO-NH(OPMAITIOHHBIX
pecypcoB (B cMeTe yUpexACHHUS BEIBOAUTCS OT/IEIBHO);

* HEOOXOAUMBIMH CITY>KEOHBIMU U MPOU3BOICTBEHHBIMH TIOMEIICHUSIMHA B COOTBETCTBUU CO
CTPYKTYpO# OMOIIMOTEKH M HOPMATUBAMH T10 TEXHUKE O€30MMaCHOCTH KCILTyaTallid KOMIIBLIOTEPOB
(OTCyTCTBHE BBICOKOM BJIa)KHOCTH, 3alIbUIEHHOCTH MTOMEILEHUS, KOPPO3UOHHO-AKTUBHBIX IpUMeceil
WJIU 3JIEKTPONPOBOIAIIEH MBUIN) U B COOTBETCTBUHM C nojoxxkenusimu CanlluH;

* TEJICKOMMYHUKAIIMOHHOW U KOMTUPOBATHHO-MHOKUTEIBHON TEXHUKON M HEOOXOIMMBIMH
MPOrPaMMHBIMH NPOTYKTaMU;

* PEMOHTOM M CEPBHUCHBIM OOCITY>)KUBAaHHEM TEXHUKU M 000pyI0BaHUS OMOINOTEKH;

* OMOJIMOTEYHOM TEXHUKOW U KAHIIEIAPCKUMH MPUHAITIC)KHOCTIMHU.

4. lllxona co3aeT yCIoBUs JUIsl COXPAaHHOCTHU anmnapaTypbl, 000pyI0BaHUs U UMYIIECTBA
OMOTNOTEKH.

5. OTBETCTBEHHOCTD 32 CUCTEMAaTHYHOCTh M KAY€CTBO KOMIUIEKTOBAHMSI OCHOBHOTO (hOHTIa
O01OIMOTEeKH, KOMIUIEKTOBaHKE y4eOHOro (DOH/Ia B COOTBETCTBUU C (pe/iepalibHBIMH ITEPEUHIMHU
y4eOHUKOB ¥ Y4€OHO-METOANYECKHUX H3/IaHU, CO3/1aHue HEOOXOAUMBIX YCIOBUH IS
JEeSTEIbHOCTH OMOIMOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM ILIKOJIBI.

6. Pexum paboThI HIKOJIBHOM OMOIMOTEKH OIpeessseTcs 3aBeAYIOUUM OnOIHOTEKOM
(bubnmoTexapemM) B COOTBETCTBUH C MPABUIIAMU BHYTPEHHETO PACTIOPSIKA IIKOJIBI.

V. Yupasienue. llltarsi

1. VopaBneHue mkonbHON OUOIMOTEKOM OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu.

2. O01ee pyKOBOJICTBO JIEATEIHHOCTHIO IIKOJIBHON OMOIMOTEKN OCYIIECTBIISCT TUPEKTOP IIKOJIBL.
3. PykoBo1cTBO MIKOIBHON OMOIMOTEKOM OCYIIECTBISET Mearor-OnoinmoTexapb, KOTOPbI HeceT
OTBETCTBEHHOCTb B IpeZiesiaX CBOEH KOMIIETEHLIUU NIEpe]] OOIIECTBOM U TUPEKTOPOM ILIKOJIBI,
00y4JaroIUMUCS, KX POAUTEISIMU (MHBIMU 3aKOHHBIMU MPECTABUTENSIMH ) 32 OPTaHU3ALMIO U
pe3yJbTaThl JeATEIbHOCTH IKOIbHON OMOIMOTEKN B COOTBETCTBUU C (DYHKIIMOHAIbHBIMU
00513aHHOCTSIMU, MPEAYCMOTPEHHBIMU KBATU(DUKAIIMOHHBIMU TPEOOBAaHUSAMHU, TPYIOBBIM
JIOTOBOPOM U Y CTaBOM ILKOJIBI.

4. Ilegaror-6u0aMoTEKaph Ha3HAYAETCS AUPEKTOPOM IIKOJIbI, MOXKET SIBISATHCS WICHOM
MEJaroru4eckoro KOJUIEKTUBA U BXOJIUTh B COCTaB MEJAaroru4eckoro CoBeTa
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

5. [lenaror-6ubnuorekaps pa3padaThIBACT U MPENCTABISET JUPEKTOPY IIKOJIBI Ha YTBEPXKICHUE
CJIEYIOIINE JOKYMEHTBI:

a) MOJIOKEeHHE 0 OMOIMOTEKE, TTpaBUJIa MOJIL30BaHUS OMOINOTEKOM;

0) CTPYKTYypY M IITaTHOE pacnucaHne OUOINOTEKH, KOTOpPhIE pa3pabaThIBalOTCS HA OCHOBE
00BEMOB paboT, ONPEIETCHHBIX MOJI0KEHUEM O IIKOJIbHOW OMOINOTEKE C UCIIOIb30BaHUEM
«MexoTpacieBbIX HOPM BPEMEHH Ha MPOIIECCHI, BBITIONHsIEMbIE B Oubanotekax» (I[locranosnenue
MuHnucTepcTBa TpyAa u conpanbHoro passutus Poccuiickoit deneparyu ot 3 deBpans 1997 r. Ne
6);

I') IJIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIUIO.

6. TpynoBbie OTHOIIEHHUS pAOOTHUKOB IIKOJIBEHOW OMOTMOTEKH U CpeTHEH IIKOIBI PETyIUPYIOTCS
TPYZOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJKHBI TPOTUBOPEYUTH 3aKOHOJATENLCTBY
Poccuiickoit @enepanuu o Tpye.

VI. IIpaBa u 0013aHHOCTH OUOJINOTEKH

1. ITegaror-6ubanoTeKaph UMEET IPABO:

a) CaMOCTOSITEIILHO BRIOUPATh (DOPMBI, CPEICTBA 1 METOIBI OMOTMOTEUHO-MH(OPMAITHOHHOTO
o0cCITy’)KuBaHUs 00pa30BaTEIbHOIO U BOCIIUTATEIHLHOTO MPOLIECCOB B COOTBETCTBUU C LENSIMU U
3aJjauaMi, yKa3aHHBIMU B YCTaBE LIKOJIBI U MOJIOKEHUH O IIKOJIbHON OMOIHOTEKE;

0) MPOBOANTH B YCTAHOBJICHHOM TOPsIKE (haKyIbTaTUBHBIE 3aHATHS, YPOKU U KPYKKU
6ubauoreyHo-61OIMOrpadguuecKrux 3HaHUM U HHHOPMALMOHHON KYJIBTYPHI;

B) PEKOMEHJI0BATh HCTOYHUKH KOMIUIEKTOBAHMS HH()OPMALIMOHHBIX PECYpPCOB;



T') U3bIMaTh M PEATU30BBIBAThH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIIUEH IO YUETy
o6ubmoTeyHoro GpoHaa;

1) OIPEIENATh B COOTBETCTBUU C MPABUJIAMHU MOJIb30BAHMSI IIKOJIBHON OUOINOTEKOM,
YTBEP>KICHHBIMU TUPEKTOPOM LIKOJIbI, U TIO COMIACOBAHUIO C POJUTEIBCKUM KOMUTETOM BUABI U
pa3Mepbl KOMIIeHCaluy yiiepOa, HAHECEHHOTO MOJIb30BaTeNIIMU OMOINOTEKH;

€) UMETb €XKErOJHbII OTIYCK B COOTBETCTBHHM C JIOKAJIbHBIMU HOPMaTUBHBIMH aKTaMHU;
) OBITH MPEJICTABICHHBIMH K Pa3IMYHBIM (JOpPMaM MOOLIPEHUS;

3) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit deneparyu B pabore
O6MOIMOTEYHBIX aCCOLMALIUN HIIH COKO30B.

2. Ilemaror-6ubnuorexaps 00s3aH:

a) 00eCTIeYnTh MOJIb30BATEISIM BO3MOKHOCTh pabOThI ¢ UH()OPMAIIMOHHBIMH pecypcaMu
OMOJINOTEKH;

0) UHGOPMUPOBATH MOJIB30BATENICH O BUIAX TPEIOCTABIAEMbIX OUOIMOTEKOM YCIIyT;
B) 00€CTIeUnTh HAYYHYIO OpPraHu3anuio (POHIOB U KaTaloros;

r) hopMHUpPOBaTh (HYOHJIBI B COOTBETCTBHH C YTBEPKACHHBIMU (heIepaTbHBIMU MEPEUHIMH YUEOHBIX
U3aHui, 00pa30BaTeIbHBIMU IPOTPAMMaMH HIKOJIbI, HHTEPECaMH, MOTPEOHOCTSMH U 3aIPOCaMH
BCEX MEPEUYHCIICHHBIX BBIIIEC KATETOPUH MOJIb30BaTEICH;

1) COBEpPIICHCTBOBATh HH(DOPMAIIMOHHO-0MOIMorpaduaeckoe 1 OMOIMOTEUHOE 00CTy)KUBAHNE
0JIb30BaTENICH;

€) obecrieunBaTh COXPaHHOCTb UCII0JIb30BAHUS HOCUTENEN HHPOpMALUY, UX CUCTEMATU3ALIHIO,
pasMelleHNe U XpaHEHUE;

) 00ecrieurBaTh PEKUM padOThI TIKOJIBLHOW OMOIMOTEKH;
3) OTYUTHIBATHCS B YCTAHOBJICHHOM TIOPSIIKE TIEPE JUPEKTOPOM IIKOJIbI;
1) MOBBIIIATH KBATU(UKAIIHIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTeJ1eil OMOIHOTEKH

1. [Tonb3oBaTenn OUOTUOTEKH UMEIOT MPABO:

a) MoJIy4aTh MOJIHYIO HHPOPMAIUIO O cocTaBe OMbIMoTeyHOro GoHaa, NHHOPMALIMOHHBIX
pecypcax u mpeaoCTaBiIsIeMbIX OUOITHOTEKOM yCIyrax;

0) MOIB30BATHCS CIPABOYHO-OUOIHOTpadhUUECKUM anmapaToM ONOINOTEKH;
B) MOJIy4aTh KOHCYJbTAIIMOHHYIO ITOMOIIb B TTOUCKE ¥ BEIOOPE HCTOYHUKOB UH(POPMAIINH;

I') IOJIy4aTh BO BPEMEHHOE MOJIb30BaHUE HAa Aa0OHEMEHTE U B YMTAIbHOM 3ajie TTe4aTHbIe U3aHus U
JIpyrue UCTOYHUKU MH(pOpMaLnu;

11 ) IPOJUIEBATh CPOK IOJIb30BAHUS JOKYMEHTaMU;

€) MmojydaTh TeMaTuyeckue, (pakrorpaduueckue, yTOUHSIOMME U OuOIMorpaduieckue CrpaBKu
Ha OCHOBE ()oHJa OUOTHOTEKY;

) y4acTBOBaTh B MEPOIPUSITUSIX, IPOBOIUMBIX OMOIHOTEKOM;

3) oOpamaTees s pa3penieHns KOHPIUKTHONW CUTYalluy K JUPEKTOPY IIKOJIBI.

2. ITonp30BaTeNy MKOIBHON OMOIHMOTEKH 00SI3aHbI:

a) co0JIr01aTh MpaBHJIa MOJIb30BAHU IIKOJILHON ONOINOTEKOi;

0) 6epe’KHO OTHOCUTHCS K MPOU3BEICHHUSIM Me4aTH (He BBIPbIBATh, HE 3aru0aTh CTPaHMULI, HE JAeaTh
B KHUTAaX [MOTYEPKUBaHUS, TOMETKH ), UHBIM JIOKYMEHTaM Ha Pa3IHIHBIX HOCUTEIISX,
000pyI0BaHUIO, HHBEHTApIO;

B) MOJJIEPKUBATh MOPSAAOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JJOCTYIE OMOIHUOTEKH,
pacIoo>KeHMs KapTO4eK B KaTajaorax v KapToTeKax;

I') OJIb30BATHCS LIEHHBIMU M CITPABOYHBIMU JOKYMEHTAMH TOJIBKO B IOMELIEHUN OUOINOTEKH;

1) yOeIUThCS MPH MOJIyYeHUH JOKYMEHTOB B OTCYTCTBUU /1€(DEKTOB, a IIPU OOHAPYKEHUU
npouHpopMUpOBaTh 00 3TOM paboTHHKA OUOIHOoTEKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHbIE
neeKThl B cJaBaeMbIX JOKYMEHTaX HECET MOCIEIHHUI M0Ib30BaTelNb;

€) PacIUCHIBATHCS B YUTATEIECKOM (POPMYIISIpe 3a Ka)IbIi MOTyYeHHBIH JOKYMEHT (MCKITIOYCHHE:
oOydaromuecs: 1-4 kinaccos);

) BO3BpAIaTh JOKYMEHTHI B IIKOJbHYIO OMOINOTEKY B YCTAHOBJIEHHBIE CPOKH;



3) 3aMEHATh JOKYMEHTHI IIKOJILHON OMOIIMOTEKH B Clydae UX YTPaThl WIIH TOPYU UM
PaBHOIICHHBIMH, THOO KOMIICHCHPOBATh YIIEpO B pa3zMepe, YCTAHOBJICHHOM ITPaBHIIaAMHU
[IOJIL30BAHUS IIIKOJILHOH OMOIMOTEKOM;

1) MOJIHOCTBIO PACCUUTATHCSA C IIKOJILHONW OMOIMOTEKOMN 0 HCTEYEHUHU CPOKa O0yUCHHSI WITH
paboTHI B IIKOJIE.

3. ITopsa0K T0JIb30BaHUS IIKOJIBHOW OMOJIMOTEKOM:

a) 3aMKCh B MIKOJIBHYIO OMOIMOTEKY 00yUYaIONINXCsl TPOU3BOIUTCS 11O CITUCOYHOMY COCTaBY
KJ1acca, MeJarornyeckux U MHbIX PaOOTHUKOB LIKOJIbI - B MHAMBHUAYAJILHOM MOPSIIKE, POIUTENEH
(MHBIX 3aKOHHBIX MPEICTABUTENCH) 00yUYaIONINXCS - TIO MACTIOPTY;

0) mepeperucTpanus MoIb30BaTeNICH MIKOJIbHOW OMOIMOTEKH TPOU3BOIUTCS €KETOTHO;

B) IOKyMEHTOM, ITOATBEPKIAFOIINM IPABO MOJIb30BaHUS OMOIMOTEKOH, SIBISICTCS YUTATEILCKUN
bopmyssp;

T') YUTATENBCKUI POpMyIsap PUKCHpYET ATy BbIJAUHU IMOJIH30BATENIO0 JOKYMEHTOB U3 (poHma
OMOJIMOTEKH U UX BO3BpAIEHUS B OUOIHOTEKY.

31. Iopsinok moiab30BaHusi aDOHEMEHTOM:

a) IIOJIB30BATCIM UMCIOT IIPABO INOJYYUTH HA 1OM U3 MHOTOTOMHBIX I/I3,Z[aHI/Iﬁ He Oosee ABYX
JAOKYMCHTOB OJHOBPEMCHHO,

0) MakcUMaJbHbBIE CPOKH MOJIb30BaHUS JJOKYMEHTaMHU:

- yueOHUKHU, y4eOHbIe TOCOOus - YUeOHBIH roJI;

- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0’)KECTBEHHAs JINTepaTypa - 14 nHeii;
- IEPUOINYECKHE U3aHNUs, U3/IaHUs TIOBBIIICHHOTO CIpoca - 7 JHEeH;

B) MMOJI30BATCIIM MOT'YT IPOAJIUTL CPOK IMOJIB30BAHUSA JOKYMCHTAMU, €CJIM HAa HUX OTCYTCTBYCT
CIIPOC CO CTOPOHEI APYTUX MoJb30BaTeNei.

4, HOp?IIIOK IIOJIB30BaHUA YUTAJIbHBIM 3aJIOM:
a) AOKYMCHTBI, IPCAHA3SHAYCHHBIC 1JIA pa6OTI>I B UUTAJIbHOM 3aJI€, HA JOM HC BbIJAKOTCA,

6) SHIOUKIIONCAUHN, CIIPABOYHHUKH, PEAKHUEC, HICHHBIC U UMCIOINHUECA B CAMHCTBCHHOM 3K3CMILIAPC
JAOKYMCHTHI BbIJIAOTCA TOJIBKO JJIA pa6OTBI B YHNTAJIbHOM 3aJIC,

5. [Mopsimok paGoThl ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIbHOIO Mpoliecca IPOU3BOJUTCS 110 rpaduKy,
YTBEP)KJICHHOMY AUPEKTOPOM ILKOJIBI U B IPUCYTCTBUH COTPYAHUKA OMOIMOTEKH;

0) pazpemaercs paboTa 3a OJHUM MEPCOHAIBHBIM KOMIBIOTEPOM He 0o0Jiee IBYX UEIOBEK
OJTHOBPEMEHHO);

B) paboTa ¢ KOMITBIOTEPOM MPOU3BOJUTCS COITIACHO YTBEPHKAEHHBIM CAHUTAPHO-TUTHEHUUECKUM
TpeOOBaHUM.



